Planning and Producing V|SUA|. Azds

Declass Review by NGA.
Approved For Release 2004/11/30 : CIA-RDP78B04770A000800010013-0

s

f .
T

N

8




TABLE OF CONTENTS

Five Forms of Visuals

]

Team Approach

Visual Media

Planningboard Card

Picture Story

Help To Photographer
Three-Dimensional Title Letters
Colored Light on Title Letters
Progressive Disclosure
Outline Maps

Other Lettering Methods
Casual-Style Art

Color Versus Black-and-White
Negative Slides
Adding Color to Black-and-White Slides

Color From Black-and-White
Material Simplification
[lustrated Script for Lecture Aid

Sources of Materials

/

Approved For Release 2004/11/30 : CIA-RDP78B04770A000800010013-0




. Approved For Release 2004/11/30 : CIA-RDP78B04770A000800010013-0

PLANNING AND PRODUCING VISUAL AIDS

.

The information in this pamphlet is adapted from a two-part article
by Norman E. Salmons, Manager, Audiovisual Service, Eastman
Kodak Company, in the August and September, 1959, Volume 10,
Issues 8 and 9 of The National Photographer, official publication
of the Professional Photographers of America, Inc.

The methods of planning and producing visual aids described in this
pamphlet are those in current use by Audiovisual Service of the Sales
Service Division, Eastman Kodak Company. While the results meet
Kodak's needs in a most satisfactory manner, other procedures may
suit the needs of other organizations.

A visual presentation usually falls into one of two broad cate-
gories, First, partial visualization in which something appears on
the screen at only those times when graphic information or data are
required to illustrate what is being said by the speaker. Usually,
this type of visual is in the form of a graph, chart, or diagram. The
second category is that in which there is always visualized on the
screen something pertinent to what is being said by the speaker.

FIVE FORMS OF VISUALS

Within these two broad categories, a presentation can be put to-
gether by using one or more combinations of five different forms of
visuals. The first of these forms is the picture sequence. In other
words, a series of pictures telling a story.

The second is "words on the screen,’ a form which provides
visual impact, in either brief summary form or telegraphic lan-
guage, to what the speaker is elaborating upon verbally.

The third form is the symbolization of ideas — that is, setting
a mood by symbolizing with either the abstract or a symbol rather
than the factual.

Next, are charts and diagrams — the graphic data or information
referred to earlier. :

Finally, there is the "action sequence.' This usually takes the
form of a short motion-picture film clip inserted at the required
place in what is otherwise a "still" presentation.

© Eastman Kodak Company, 1962
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TEAM APPROACH

When people come into Audiovisual Service with the problem of
visualizing a presentation, we keep in mind that, although they are
experts in many fields -— even, perhaps, photography, it does not
necessarily follow that they have had much experience in planning
visuals. Certainly, with the time and budget available, Audiovisual
Service could not hope to approach the specialist's knowledge in his
particular field. So, instead of attempting a "writer-producer”
approach to providing these people with visual aids, we use the
"team" approach in order to produce a personalized talk for the
individual.

For convenience, call this the "ABC Team." The team consists
of three people: Mr. A, who is the authority on the subject matter
and who presumably is familiar with the audience; Mr. B, the spe-
cialist versed in communication theory and practice and skilled in
presentation procedure; and Mr. C, who is skilled in audio-visual
production techniques.

The first thing that happens in the working of this producing
team is for Mr. A and Mr. B to have a pre-planning conference.
They first attempt to analyze the audience, keeping in mind the
audience's background, related experiences, problems, prejudices,
and knowledge of the vocabulary related to the subject to be dis-
cussed. :

Next, they discuss Mr. A's aim. What is he attempting to do in
making this presentation? To change an attitude? To help the audi-
ence in their ability to perform a certainthing? To present informa-
tion factually in order to facilitate a decision on the part of the
audience? Or to get them to take action on something? How about
testing the audience both before and after the presentation, espe-
cially in the case of a training or teaching session?

A

VISUAL MEDIA

How about the meeting conditions? What is the size of the audience?
How much time is available on the program; what is the character
of the meeting room; and what are the other events on the program?
What about the permissible budget to produce the visuals, and what
is Mr. A's deadline as to when the visual package must be delivered
to him? The answers to all of these questions with regard to the
meeting conditions help form a plan as towhat type of visual media
will be used (Figure 1).

Basically, what Mr. A and Mr. B are accomplishing is analyzing
the problem, establishing an objective, and defining the strategy.

It is now up to them to devise a work plan that can be used by
Mr. C and his staff for the actual production of the visuals. In some
cases Mr. C works directly under Mr, B; therefore, production
supervision and maintenance of quality control fall upon both.

4
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PLANNINGBOARD CARD

Perhaps the best way for Mr. A and Mr. B to communicate with
Mr. C and his staff at this point is through the use of a planningboard
card. This is a 3 x 5~-inch card containing areas for certain infor-
mation (Figure 2). Working together, Mr. A and Mr. B fill out a
planningboard card for each visual. The lower part of this card is
where they write in the idea continuity or summary of what will be
said while that illustration is being viewed by the audience. In the
rectangle on the left side, they sketch (roughly, to be sure) the
major elements or components of either the art work or the photo-
graph, The right side of the card contains production notes which
are, in effect, instructions to Mr. C and his staff regarding details
of the art work or photograph. Here they might place symbols desig-
nating long shot, extreme close-up, background color, etc. The
upper-right corner of the card lists job number, illustration number,
and any other information for production control.
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Figure 2 — Planningboard card showing rough visualization of illustration;
idea continuity at bottom; production notes at right; production
control figures at top.

PICTURE STORY

After the cards are filled out, they are lined up in sequence on a
3 x 4 1/2-foot board, called a planningboard, and attached by means
of strips of acetate channels (Figure 3). The arrangement of cards,
called "an idea sequence,' then becomes the nucleus of the whole
production. Everyone involved in the planning and production can
consult the planningboard as the authority for content and sequence.

6
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Figure 3 — Planningboard in use.

At this point there is no need for an illustration list or a script. All
the information is contained on the planningboard — adescriptionand
a sketch of the visual, and a summary of what will be said about the
visual. This is, in effect, a plan for a picture story. Mr. A will
"talk" from the pictures as they are shown.

The advantages obtained through the use of this planningboard
system are many. First of all, it is of help to Mr. A in organizing
the planning of his story. It is easier for the audio-visual people
to work by this method instead of sitting down and trying to first
write a script and then to visualize it paragraph by paragraph., The
end result of the latter method is, in most cases, a slow-moving,
poorly visualized presentation.

HELP TO PHOTOGRAPHER

From the production viewpoint, the planningboard is a great help.
Instead of the photographer merely receiving an order for "a photo-
graph of a gizzmo," through the planningboard system the photog-~
rapher becomes familiar with the entire story line. He sees how each
illustration relates to others in the sequence and has full information
as to how each individual picture will be discussed. In addition, the
planningboard card forces Mr. A to clear up any fuzzy thinking
with regard to actual content of each illustration. This practically
eliminates the need for reshooting.

At any time during the actual production of the story, Mr. A
can utilize the planningboard in "talking" through his presentation
for either his own evaluation or that of someone he may bring with
him for the purpose. This does not interrupt production, so that the
polishing of the talk can be done simultaneously with the actual
production of the illustrations.

: .
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PRODUCTION

(Numbers in parentheses refer to sources of materials, listed on back page.)

THREE-DIMENSIONAL TITLE LETTERS

Let's turn now to some of the methods and gimmicks that can help
in producing these personalized, visualized talks inexpensively and
within an extremely short production time.

We get a lot of mileage out of three-dimensional letters. (1)
They are white, ceramic, block letters available in a number of
styles and sizes. They are relatively inexpensive and can be used
indefinitely.

Easiest to use are those which have no pin or fastening on the
back. Place them on colored-paper backgrounds and copy the layout
vertically. Usually the best background colors touse are blue, dark
green, rust, brown, or dark red. The aim is to achieve contrast
between the white letter and a pleasing, soothing color in the back-
ground. The brighter, lighter colors not only reduce this contrast
but, in some cases, produce a dazzle effect as the eye scans the
screen.

The block-letter layout is illuminated with a single spotlight
with focusing snoot. The best effect is achieved if this light source
is placed so that it illuminates the letters from the upper left. This
produces a sharp-edged shadow at the lower right of each letter,
The three-dimensional effect so obtained is far more pleasing and
less static than evenly illuminated block letters or flat art work
(Figure 4).

The block letters are extremely flexible and many variations
of background can be employed. We use the letters on top of both
black-and-white and color photographic prints, as well as art work
that has been specially planned for this use.

By placing the letters on a sheet of glass that has been propped
up seven or eight inches away from the background material, it is
possible to control independently the level of illumination on the
letters and that .on the background photography or art. This allows
us to emphasize the text and subdue the background illumination
wherever required (Figure 5).

P

Figure 5~ Text emphasis, background sub-
Figure 4 — Ceramic block letters. dued.

Approved For Release 2004/11/30 : CIA-RDP78B04770A000800010013-0

. - i N \ . . .




. Approved For Release 2004/11/30 : CIA-RDP78B04770A000800010013-0

COLORED LIGHT ON TITLE LETTERS

The use of colored gelatin over the spotlight permits infinite control
of the use of colored light falling on the white letters. This-tech-
nique is especially effective if a piece of black velvet is used for the
background so that the appearance is that of colored letters sus-
pended in a void. Using several spotlights with various colored gels,
coming from different directions, provides a blend of colors that is
also effective.

The block letters can also be used to label drawings or other
art work. For still more effective art work, however, we make use
of pseudo three-dimensional art work by cutting out the drawing and
blocking it away from the background paper with a few of the letters
(Figure 6). This provides the same feeling of depth for the drawing
as for the letters.

Figure 6 — Ceramic block letters in combination with cut out art
work blocked away from background. Notice the impres-
sion of depth.

PROGRESSIVE DISCLOSURE

In compiling lists, it is best to add one line at a time to the list —
that is, one line toeachslideina series -- until the list is complete
(see Figure 1), This has several advantages. It is easier for the
audience to assimilate one thought at a time as it is added to the
preceding idea. This system also keeps the audience from getting
ahead of the speaker by reading ahead of him. The procedure also
has the effect of stepping up the pace of the presentation by not

9

Approved For Release 2004/11/30 : CIA-RDP78B04770A000800010013-0




Approved For Release 2004/11/30 : CIA-RDP7SBO4770A000800010013-' !

having one slide on the screen for the length of time required to
discuss a whole list of items.

In actual practice, we copy the listbackwards as follows; First
we set up the entire text to compose the layout more accurately to
the 2:3 ratio of a 35mm slide. Then, after each picture is exposed,
we remove one item from thelist and, without moving copy or cam-
era, make the next slide, and so on.

Still another way that attention canbe kepton each line of a list
as the speaker progresses is to highlight each line in turn and, at
the same time, subdue the lighting over the balance of the layout
area by means of barn doors on a spotlight. )

OUTLINE MAPS

Because we often have the problem of showingthe geographic loca-
tions of places, people, or things, outline maps are stock items in
our studio. Suitable maps of cities, states, countries, or the world
can be procured from many stationery stores. We make enlarged
photographic prints from these outline maps, reversing the tones
in the process. .

The end result is a mounted print approximately 16 x 20 inche
in size, with white lines on a solid black background. Ordinary map
pins or punched-out solid dots of colored paper can then be used to
locate the various points on the map. We find that the brighter,
lighter colors, such aswhite, yellow, orange, andred, are best from
a visibility standpoint. These colors contrast nicely with the black
background of the map (Figure 7).

Figure 7 — Photographic enlargement of white on black outline
map. Dots are inbright colors, caption at top is made
with gummed-paper die-cut letters.

10
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OTHER LETTERING METHODS

There are some lettering systems available that can save a great
deal of time — hence, money. (2) One of these is Letraset Instant
Lettering. These letters are transferred by a burnishing technique.
Another system makes use of gummed-paper die-cut letters. Both
are available in various sizes and styles andin black or white. They
are especially adaptable to the labeling of charts, graphs, diagrams,
flow charts, and organization charts, and they can save a great deal
of time compared to the use of hand lettering.

As with block letters, the paper letters show up best when con-
trasted against paper backgrounds of the darker, well-saturated
colors.

The available sizes of the die-cut letters fit in very nicely with
a standardized size of prepared art work. Although the over-all size
is not critical, it is important to keep in mind that the 35mm slide
area has a 2:3 ratio. It has been found that a 6 x 9-inch "critical”
area works out very well, By preparing the art on a 10 x 12-inch
piece of Color-Aid or Color-Vu (3) type of paper, we have a good-
sized "safe edge" surrounding the art work, and this facilitates
both handling and eventual copying. For good legibility, no letter or
character should be less than 1/4 inch high when working to this
6 x 9-inch size of art.

Upon completion, the art work is mounted on a 10 x 12-inch
piece of chip board andprotected with apiece of transparent acetate
hinged at the top edge.

Standardization of art work is of help to the artist because he
has a better mental picture of how line-widths and characters will
appear in the final projected image. Preparing all flat copy to a
standard size also makes for more efficient copying under the cam-
era. The outside 10 x 12-inch dimension allows filing of art work in
conventional letter-file drawers, thus conserving space and making
it extremely easy to locate a particular piece of art through the use
of a filing catalogue.

The hot-press lettering device (4) is another valuable piece of
equipment in the preparation of art work for visuals. By printing on
transparent overlay cells, it is possible to combine any caption with
any art work (some of which may already be in existence in the
files). The hot press is especially useful for producing presentations
bilingually. To produce a talk in both English and Spanish, for ex-
ample, we use the same basic background of art work in both
and merely flip down alternately two different language cells
printed for each piece of art. .

CASUAL-STYLE ART

One of the lowest-cost methods for producing colored art work uti-
lizes colored chalk (5) on a moderately rough-surface black back-
ground paper. By their very nature, these materials produce a

1
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result resembling a blackboard and therefore lend themselves to an
extremely casual style of finished art (Figure 8). The blackboard
style is not adaptable to all types of presentations, of course, but,
for such applications as training sessions, it seems to tie in very
nicely. This style is especially adaptable for extremely low-budget
and "quickie" productions.

CARTOONS CHARTS

Y4+ 229

DIAGRAMS

Figure 8~ Brilliantly colored chalk is used on rough black paper for
low-budget, casual art work.

COLOR VERSUS BLACK-AND-WHITE

While the majority of the transparencies that we produce are in
color, we are occasionally called upon to make black-and-white
slides for one of two major reasons. The first of these is the time
element. The most common situation is that of someone who has a
set of color slides made sometime in the past; now he wishes to have
the existing sequence modified inorder, for example, to incorporate
last-minute developments; he asks us to produce, in only the few
hours available, the art work and transparencies required.

NEGATIVE SLIDES

A quickie technique involves the use of typewritten titles or text,
or art work drawn with black India Ink on white drawing paper. The
copy is then photographed on a high-contrast film, such as KODAK
High Contrast Copy Film or KODALITH Ortho Film, Type 3 (35mm x
100 ft), and processed for maximum contrast. It is this film — the
negative —- that is used as the actual slide.

12

Approved For Release 2004/11/30 : CIA-RDP78B04770A000800010013-0




. Approved For Release 2004/11/30 : CIA-RDP78B04770A000800010013-0

This not only saves an entire step of reversal,or printing to a
positive, but, in addition, by using a reversed transparency, both
increases the effectiveness and improves the legibility ofthe slide.
Furthermore, it eliminates the large, bright, white areas on the
screen, with their consequent glare, as well as the eye strain re-
sulting from viewing a number of transparencies of the high-contrast
""positive" type in a darkened room.

ADDING COLOR TO BLACK-AND-WHITE SLIDES

In order to make these black-and-white negative slides blend with
existing color transparencies in a presentation, we color them
with transparent water-color dyes, such as Webster Photocolors. (6)
Of course, it is not necessary to color each character or line
separately, because no color will show where there is maximum
density. A dye is merely swabbed over the entire transparency with
a small brush or a piece of cotton. Or, with the help of a magnifying
glass, or loupe, and a small brush, it is possible to color different
areas selectively if we wish to color-code or emphasize certain
lines or areas.

The second reason we sometimes want to use black-and-white
slides (with or without color added) is for partial visualization.
Where visuals consist primarily of text, charts, anddiagrams, this
high-contrast technique can be used. It is often desirable to have
the room lights partially on(preferably inthe rear half of the room)
and to project visuals of this type onthe screen as the need arises,
with the screen blank between the occasional slides. This eliminates
the problem of having room lights going onand off so that the audi-
ence never quite becomes adapted to either light or dark.

COLOR FROM BLACK-AND-WHITE

Perhaps youare interested in a method for producing quickie "color”
slides from existing black-and-white file prints. Take, for example,
a stock picture of some object, suchasa manufactured product. We
cut out around the outline of the product and mount this cutout portion
of the photograph on a piece of colored background paper. Required
labels, arrows, etc, can then be added by using the paper die-cut
letters or one of the conventional stencil lettering systems. By copy-
ing this setup oncolor film, we can produce very quickly what many
people interpret as a color slide of the original subject. This, of
course, is especially true where the original subject is a piece of
machinery or equipment that is actually finished in shades of gray
or chromium.

oo
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MATERIAL SIMPLIFICATION

As is true in many companies, we have brought to us for conversion
into slides a great deal of material of an extremely complicated
nature. We must work very closely with the people supplying this
kind of material, in order to help them simplify the subject content
for use on the screen. One simple example might be the conversion
of a series of seven- or eight-digit figures into a figure representing
one or two decimal places. This not only saves space and time in
the preparation of the art work but, still more important, makes
for easier and quicker assimilation on the part of the audience.

Another problem is that concerning bar and line graphs where
the individual has original copy involving extremely fine details and
grid lines. Instead of copying this original material to produce a
completely illegible and useless slide, it is most important to suggest
possible methods of simplification and of remaking the chart or
graph. This is as important as the actual production.

As a matter of fact, it is agood idea to maintain a file of sam-
ples illustrating such simplification, along with examples of "posi-
tive" versus the reverse type of high-contrast black-and-white
transparencies.

ILLUSTRATED SCRIPT FOR LECTURE AID

In addition to the consultation and production service that we per-
form for Mr. A, we may also have the responsibility of preparing
material that will assist him in making the best possible presen-
tation of the material. For this, we canuse either of two methods,
both of which involve converting 35mm transparencies to small
black-and-white prints as follows: First, place 20 of the 35mm
slides (in ready-mounts or glass-bound) on anilluminator at a time;
copy them on 4 x 5-inch black-and-white film; then enlarge the
negatives on 8 1/2 x 11-inch or 8 x 10-inch enlarging paper.

One system involves cutting out each of the 20 prints per sheet
and pasting them in the left-hand columnofa preprinted 8 1/2 x 11-
inch manuscript form (Figure 9). The commentary for each of the
illustrations is typed onthe right side of the page. Each slide change
can then be indicated by a red dot imprinted, with the help of a lead-
pencil eraser and a red-inked stamp pad, rightover the exact word
where a slide change is desired. If a remote-controlled projector
system is not being utilized, a second copy of this script can be
supplied the projectionist for complete co-ordination between the
speaker and projectionist. This illustrated manuscript is used where
the speaker feels it is necessary for him to read his presentation.

For the speaker who wishes to "talk-from-the-screen,' we can
take the same 8 1/2 x 11-inch sheets with 20 slides each, and spiral-

14
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Figure 9~ Sample manuscript pages showing black-and-white photographic prints of color
slides in left-hand column of printed script form, Commentary appears on right
side of page with red spot beside picture indicating slide change. If remote-
controlled projector system is not being utilized, a second copy of script can be
supplied to projectionist for complete coordination of presentation.

bind them into a book for use by the speaker at the lectern. This
system allows him to be oriented atalltimes with regard to what is
on the screen and which illustration is coming up next. You will find
that a specialist in a particular subject,who has been through the
planningboard system and has become completely familiar with the
slide sequence, can put on a completely well-paced slide talk in this
manner.

This, then, is a summary of some of the techniques you can
employ in the planning and production of your "low-budget” visual
presentations. Without a doubt, there are other ways to accomplish
this end, but this is the system that has solved the problems in
connection with some in-plant a-v production services.

As stated at the outset, the approach described here is suited
to the needs of the Eastman Kodak Company. This service is pro-
vided only to inside-company clients.

/

15

Approved For Release 2004/11/30 : CIA-RDP78B04770A000800010013-0




Approved For Release 2004/11/30 : CIA-RDP78BO4770A000800010013-'

SOURCES OF MATERIALS
(1) DIMENSIONAL LETTERS

MITTEN DISPLAY LETTERS: Mitten Display Letters, 39 West 60th Street,
New York 23, New York; 345 - 5th Street, Redlands, California,

HERNARD LETTERS: Hernard Mfg. Company, 21 Sawmill Road, Yonkers,
New York,

"STICKEE" PRESSURE SENSITIVE LETTERS: Scott Plastics Company,
423 - 10th Avenue, Palmetto, Florida.

(2) LETTERING DEVICES

VARIGRAPH: Varigraph, Madison 1, Wisconsin.

LERQY LETTERING SET: Keuffel & Esser Company, New York, New York.

WRICO: The Wood-Regan Inst. Co., Nutley, New Jersey.

LETRASET INSTANT LETTERING: A. Brown & Bro., Inc., 2 West 46th
Street, New York 36, New York,

ART TYPE: Trans-Art Inc., 237 Huguenot Street, New Rochelle, New York,

FOTO-TYPE: Foto-Type, 1414 Rosco Street, Chicago 13, Illinois,

JUST-O-WRITER: Friden Corporation, 2352 Washington Avenue, San
Leandro, California,

(3) ART CONSTRUCTION PAPERS

COLOR-AID, COLOR-VUE, TRUE-TONE: Lewis Artists' Materials, Inc.,
158 West 44th Street, New York 36, New York; A, Brown & Bro., Inc.,
2 West 46th Street, New York 36, New York.

DAY-GLOQ: Switzer Bros., Inc., 4732 St. Clair Avenue, Cleveland 3, Ohio.

(4) HOT PRESS

TEL-ANIMA PRINT, HOT PRESS: $.0.S. Cinema Supply Corporation, 602
West 52nd Street, New York 19, New York; 6331 Hollywood Boulevard,
Hollywood 23, California.

KENSOL HOT PRESS: Olsen Mark Corporation, 124-132 White Street,
New York 13, New York.

(5) COLOR PENCILS FOR LETTERING, ILLUSTRATION
PRISMACOLOR: Eagle Pencil Company, New York - Toronto,

(6) WATER COLORS

WEBSTER PHOTO COLORS: Webster Photo Colors, 53 West Jackson
Boulevard, Chicago 4, Illinois,

DAY-GLO: Switzer Bros., Inc., 4732 St. Clair Avenue, Cleveland 3, Ohio.

LUMA WATER COLORS: Steig Products, Lakewood, New Jersey.

DESIGNERS COLOR: (Windsor Newton, Grumbacher) A. Brown & Bro., Inc.,
2 West 46th Street, New York 36, New York.

Sales Service Division
EASTMAN KODAK COMPANY « ROCHESTER 4, N.Y.
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STAIDARNS POR VISUAL AIDS
1.0 Ceneral
These standards provide briefing boards for the contract
which will be lepible when viewed from a distance of thirty (30) feet.

Primarily, the content of these boards will be used to brief management-
type nersonnel on progran gtatus. To accommodate larger audiences at
viewing distances greater than thirty (30) feet, teleprompter slides will
be made of these boards.

2.0 Proposal Sketches

Sketches of %all® proposed briefing boards shall be submitied
to the customer for approval. Thesc boards shall be identified by the
PAR No., the Ohart No., and a date. This identification data shall be
Jocated in the upper right hand corner of the sketch sheet. When ™new"
material must be prepared, the following standard should be followed in

- preparation of sketches of procosed 22% x 30" briefing boards:

{a) Size of submittal sheet: 83" x 1L
(b) ajor axis of MSubnittal Sheet'format: horigontal

{c) location of Briefiny Soard Outlines 1 1/8" from left edge
of sheet and centered on vertical 83" dimension of the
submittal sheet. A

(@) Outline of the 22" x 30" Briefing Boards ; size {horizontal
or vertical orientation).

{e) Iocation of PAR Wo., Chart No., and date:s Upper right hand
corner of submittal sheet.

(f) Except for the identification, etc in the upper right hand
corner, the right gide of the sheet is for customer comment
and/or approval. However, when double format or vertical
format are considered necessary or desirable, thls should
be annoted on the richt hand side with an exnplanation for
the recomrended format.

{¢) Board color (backrround) should be specified on the submittal
sheetl.

Approved For Release 2004/11/30 : CIA-RDP78B04770A000800010013-0
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2.1

3.0
3.1

3.1.2

3.2

3.2.1
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Submitial Re nente
Two prints of each preposed chart are required by the customer.
Briefin:- Hoard Requireients

Bosrd Vaterial

Show-card material with stiffness equal to or greater than
Crescent [1lustration Board No. 300 or No. 310, cold press
surface, medium weight.

grief Board Color

Boards with groy or colored beckeround are oreferred.

Briefl “oard Sizee

Horizontal format should be used whenever possible.

Horizontsl Format 22* High x 30" Wide
Verticsl Format 30" High x 22" Wide
Double Format 30" High x LL* wide

Art Work and Data Area

8. Single Format:

Horizontsl: 17 3/h" High x 25" Wide, centered
on 22" x 30" Board
Vertical: 250 High x 17 3/L" Wide, centered

on the 30% x 22" Board

b. Uouble Format:

Horizontals 25 3/4" High x 39" Wide, centered
on the 30% x LL* Board
Jerticals 39" High x 25 3/L"* wide, centered

on Lhk* x 30" Wide Board

Approved For Release 2004/11/30 : CIA-RDP78B04770A000800010013-0 1
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3.3 Iettering

In general, block letterin. without serifis is acceptsblej it
is preferred that titles, subtitles, and annotations be wade with "Headliner®,

3.3.1 Size angd Style of Letteri@

 The foliowing ere in the order of preference:
Fitless

{1) 72 Point Capitele and Numerals, Futuras Rold, (Hesdliner)
(2) 2lock Lettering, hand lettered, 1" High, No. 1/2 Speedball fen

Svbtitlesy

(1) 60 Point Capitale and Nuwrals, Futura Hold (Headliner)

(2) Block Lettering, hand lettered, 3/h" High, No. 1 Speedball Pen
Annotationas

(1) %0 Point Japitals and Numerals, rutura Semi Bold (Headliner)

(2} Block iettering, 5/8" High, Ho. 2 Soeedball Fen or
ecuivalent lettering

3 . 3 le2 focation of Titles

_ Shortened PAR titles shall be located in the upper left hand corner
of the briefing board, 22" from the left edre and 2 1/87 below the top edge.

Subtitles shall be spaced 7/16" below the title and 23" from
the left edge of the hriefing board,

3.30103 Line s&cmg

Blocks of printed matter (5/87 High) for more than one line shall
have a space between lines of 3/8",
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3.4 Delineations

| Sketches, dlagrars, tables, graphs, etc contain lines; the
welght of these lines will have to be selested for best ADDLATANCE .
Their thickness will vary with the complexity of the subject. The
following line weights sre considered minimal for legibility at &
viewing distance of thirty (30) feet

Line Weighte “ininal Width of Line
(a) ©Grid lines, diagram details 1/32n
Lightest table rulings
(o) Borders, heavy table rnlings, 1/16"
Outlines of vessels % structures
(¢) Data lines on graphs, flow lines 1/8#
on gharts .
(d) ‘inimam width and spacing of color
coded lines 3/16®
(e) Extension lines (call sute) 1/16"

3.5 Teleprorpter Slides

The imsges reproduced on these slides will be thome of the
Briefing Board or equivalent,

305.1 _01‘33 Hount
Size: 3{" High by L* i/ide (major axis always horigontal)

311502 2&“3 Ares

Sizes 2 5/8% High by 3% Wide
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PAR 202 AND 224

'4/ CHART No.{ OF 4

DATE. | =1q-tS

COMMENTARY':

BRIEFING PRINT ENLARGE! V£ e et SR ity fe
AND X-1DX FLUID GATE ENLGR. ; Ahat Teepat e IS farsed o
GENERAL ARRANGEMENT . Viewwinig position £or exsposuse .

PRINT STOCK i
PROLECTION i
Lene EASEL -

c"n(:!-u;;“p PRI Floid Late f‘—,,l/?ﬁ/"
e

i
NEGATIVE !
GATIV 1
VIEWER i Ix—=/5X E'M/cx/—?g/-.
N%:_YP‘;E ‘if\';"' ‘5) and 7’0‘9 Moy Lo CPh
[ l‘,» ;:-—"’;/ !
SYSTEM N O 4 n 3 .\r{ G\/_“ ,74/1 s

- N
=3 | Ghents

TULAMP & PHOTOMETER
coNTRALS

X CoORDINKTE [NDICATOR
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PAR 202 AND 224
CHARTMO. 2 OF 4
DATE | =\9-¥%

I— Trrmrmmmmm T o T T T "'_"?" COMMENTARY™
i
i
i BRIEFING PRINT ENLARGER '\
; AND BX-15X FLUID GATE ENLGK.
1 OPTICAL SCHEMATIC !
< PLATEN
CONDENSER ‘ - -
MATCHED TO  INTERCHANGEABLE ~ TOSITIONS ;
EACH LENS. LENS & FOCUSING Mmoo =~ |
| ARRAY f r“ P i
LAMP —_— N l b j
n - 1 ; i i
b ' o Pt ;
HERT ABS. L ST |
FILTER (‘;AL—Jr'ED LR ]
/\\ H i‘_ AJ 4. i
. RED, GREEN & . 50" MiN . - |
BLUUE FILTERS B MAY —— e |
ON ATURRET i
; |
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CHART NO. B OF 4
DATE ' [ - l ﬂ ‘b&

I E— - T T T cOMMENTARY

{
BRIEFING PRINT ENLARGER ©
AND 3X-15X FLUID GATE ENLGR.

EEY RELATIONSHIP OF MAGN IFICATION RP:'NQ.-:E?_ 5
~ MAGNIFICATION , s _~—las— 1
“FOCAL LENGTH, 40 /4’_—4
ANDNEGATIVE TO . . 30 — ;
" PATENDISTANCE o /4—-4
) . 41"
=2
MAGNIFICATION '3 /(-"?'/ _—"t f
(DIAMETERS) G " :
5 -y .I
4 FOCAL
2 £ LENGTH :
¥ 5 60 I o
L NEGATIVE - PLATEN DISTANCE (INCHES)
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COMMENTARY ¢

BRIEFING PRINT ENLARGER
AND AX-15X FLUID GATE ENLGR.
FOCUS ADJUSTMENT

FOLLOWS EASEL |
POSITION r

MANUALLY
POSITIONED
TO TABLE

VALUE EASEL

DRIVE
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BRIEFING PRINT ENLAZHIR
AND 2X-15X ZiHLaraEs
FIELD COVERAG: (PREDILTED

FIELD COVERRLE

—-adACNIFICATION - NEGATIVE DigM 6T PLATEN

- MIN MAax  DIAM  SQUARE  ™MIN

MAX
. 26x 53¥Y 40" 283" 100" 27
2. 405 2. 40 2872 19.0 36.0
3. B.55 5. 3.8 268 32.5 570
4.14.5 2a.7 2.18 1.52 3.6 53.8
5.24.2 40.2 1.29 0.205 312 5.8
G 38.0 (2.5 82 0.578 3.2 5.2

PAR. 207 ave 224
CHRZT No. 50 &
DATE: 5-20-65

COMMENT™
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SHEE T Db
8"« 10 /2.8"
10 12" /56"
1 =14" j2.7"
14" 17" z22.0"

SHEET

COMMENST:

1L x20

20"+ 24"
S 20"

I W S BN
Lerale o
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© ( , PAR 206
CHART No. lor3
DhTE: 5-7-L§

- S ] COMMENT:

o ::-(s(-r‘ FoQun - e {— De/ﬁ/‘p ¥4 /‘f‘ff/b'f'/t’)«- 7‘Lu-mbe;-_;
Pl.,»/ OF P ..} NG ~ L‘ - - . /Jm{-/,é’/pg, 67 Fre /M‘/‘p/—(m),w;g_e
Tt%‘r EESULTS o (a} O*—{ ‘:’14 BI Fhese P umt oS 0n/ /ead +#o

TYPE Q4230 = (s CoNFuSs oo, .
ALL VALUES-LINES/MM  peveRsaD (®)249
PROCESS pos
I it

800 | ey [y
TeRGET ¥ B)556 ¥ (8278 ‘*‘( o 1
POS NEG POS
REVERSAL y
Peocessl\_c:m
@~ PRINT CR ‘{5} I%J
—¥+ PRWNT £ STD PRoc - NEG POS

I GENERATION
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= /ZRSAL PROCEZ3ING STUDY

DUPE NEG: REV VS STD PROC

Bew L , I BLW
onee W %Fﬁ‘(‘gyp 0 NEG
PRINT 'c%@ BDEV SILVER ;

]TIGEN DUPT NEG TIGENT JF‘FNEG

r

ComMmMmeEnT
LDNEX P w L
EX
DEV
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REVERSAL PROCESSING STUDY
RE/ PROC VS STD NEG PROC

8 UNEXP SCENE: DK OBIEDT
7B EXP EXP AR LY BGRND
M DEV SIWVER  FILMESZZ
REV PROC STD PROC
DEV

POS ‘ O NEG
BY REV PROC RY STD PROC

PaR 2006
CHART N B 0B
DATCY 5-7-6Y

COMMENT

UNEYP Wil BT LUz

Ey ve ¢ NE LW

DEV SILVER WL RE BLads,

Enter i Fae back af Ficc

board fhe resc/otiore numbers

03 . e

_F’ai, b oth Poss#rve and )16‘/4"(/\((0/
Coxerng a /~(’P/‘55P7‘+4"6"\/€

grovp of 67;«:/‘/9/‘0%S'\
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PAR 2006
CREART No. VoF 3
DArTe | —-1D-bY

CoMMENTREV,

REVERSAL PROCESSING STUDY
o TEST RESULTS HA) AUG. %2, (B) OLT. G4
- TYPE 8420 FliLM

o ALL VALUES - LINES/ MM
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PAR 2C6

CHART NO. 2 oF 3
DATE |-192-65

| COMMENTARY
REVERSAL PROCESSING STUDY
BeW—COMPAR . W/ STD. PROCESSING
o~ [0 UNEXP. SILVER @ SCENE: DK.OBJECT,
/ ' 0 EXP. SILVER EXP. LT. BGRND, |
/ O DEV. SILVER FiLm
REV. PROC. STD. PROC.
| bl l' EDEV.
BLEACHED| © '§
: RE-EXP]— o {
; 41 camgra |
p oev.| o ROOM | Fiim |
L o 1 LIGHT , i
T FIXED] © OPER. . O [FIXED g
| ORIG. POS. L ORIG. NEG . :
i
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CVERSAL PROCESSING -VS- STANDARD PROCESSING METHODS
OBTAIN A DUPLICATE BLACK AND WHITE NCGATIVE

B UNEXPOSED SILVER EXPOSED SILVER B DEVELOPED SILVER
NEXPOSES
DUPLICATE

S~ LM ppocesseo
WA NEGATIVE

REVERSAL PROCESS A STANOARD PROCESS

™ PRINTIN

EXPOSED

EXPOSED
VELOPED DEVELOPED
‘JNLX[X)S e "d< ‘ ___j FIXED
| BLeAcuED oupLIcAT 2" GERERATON PUPLICATE. POSITIVE
V)
RE-EXPOSED PRINTING EXPOSED

DEVELOPED
d FIXED
GEMERATION DUPLICATE WEGATIVE

DEYELOPED

FIXEDmj
2 GEMCRATION DUPLICATE NEGATIVE 5
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PAR ZO&

CHART NO. 3 oF 3
DATE |—-i19~-6LY

COMMENTARY :

REVERSAL PROCESSING STUDY
BeW DUPE NEG—COMP. W/ STD. PROCESS NG |

o] O UNEXP, SIL.
INEXE PROC. ORIG. NEG O exe SiL.
DUPL. FILM \ l NES. O Dev. SiL
Rev. PROC. e ¥ am.PROC.

FiX
Z"’GEN DUPL. POS.
Y _[EXP,
PRINTG. o IDEV.
F%x.

3ROGEN. DUPL. NEG.
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(6 {k/ PAR 2077

CHART NO. | oF 4
DATE |- 1D-6S

COMMENTARY

CONTACT PRINTER STUDY
MEASUREMENT — SUPERIMPQSED HALFTONES

% DIM, CHANGE

ey
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e

e - ‘ QOMMENTARY -
!
|

CONTACT PRINTER STUDY
MOIRE PATTERNS
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PAR 207
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CONTACT PRINT== oTul
SHARP-EDGE REPRODU T

NON-SCATTERING
BEAMOE SOFT X- RAY
FOR FILM EXPOSURE

DEV. SILVER
DENSTY
FINE-GRAINED
EMULSION On
L QUPPORT

PAR 2 O7
CHALT Mo BOF G
J/\” ‘ 7‘:".‘(05
Comm i TREY:
;ab~
T hel it shouvtd /—,.axuéc F4
‘/-Fl*?n,

& ¢ udence

vse Pasfep/ 2a/se barrcgrovnd

Fo Fed Lol :‘}/‘;1!»(’( ",/_;\’ ;/,A,»ﬂ/\;
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CONTACT PRINTER STUDY i S lins S,
QESOLUT}'ON vs e SPaghel color foim

.

Aac,fcfé ovnd 4o peduce Plare
:,@&EEE-H REPRODUCTION __ B Il |
: = — '
A

SLH’PA
IN PRINTIN ﬁﬁ;
ﬂ-————b

POOR B %gg E
CORTALT

BeYDOND
SYSTEM
CRAPRBILITY
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FILM LATITUDE

Assumed
Usable
Density

Speed Peint

Leg E
Exposure Lotitude
_— 4
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COLOR ACQ. STUDY
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PAR 212
CHART N, Y oF 4
DXTE |- 19-6LY

FILM LATITUDE
T-BA
ASSU(\’/IED — —SPEED POQINT
USABLE
DENSITY
1 . A\
. \
LCG E
| — |
c—————)

f——
EXPOSURE LAT(TUDE

COMMENTARY
craage Zoltor Acp: SHodyV
TB C’%&f—/‘ff'FfS*‘ﬂ’M LRtwtws,
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UV bt s e

AERIAL IMAGE

High Altitude >S0M

zt

Low Altitede <3M

GROUNE SCENE
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ACQUISITION ALYTITUDE & FILM SELECTION

PROCESSED IMAGE

Lew Contrast Film

High Contrast Film

Y & 4

High Centrant Film
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PAR 212
CHARTNO, D oF ¢

DATE \—11-6Y

T COMMENTARY ¢

COLOR ACQ. STUDY Changp, Copor Acp. Shodyk

ACQUISITION ALTITUDE & FILM SELECTION 7o Rlot Ao g SysFem Revigy,
PROCESSED IMAGE
AERIAL (MAGE .
HiIGH ALTITUDE >50M b
HIGH F

.g;:;: HAZ E e —-m
-,W 15N COVRRST FILM
LOWACTITUBE < 3M =

™ T )

HGH (CONTKAST EiLM

GROUND SCENE
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HAZE ATTENUATION

Comere
Aerinl Image

H A T &

SROUND SCENS
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COLOR ACQ. STUDY
HAZE ATTENUATION

CAMERA
AERIAL IMAGE.

HAZE
FILTER

GROUND S3CENE

PAR 212
CHART No. | oF 7.
DATE 1—19-L%

COMMENTARY 1

(’/mwf'f; Gotor /?C‘/f, 5\7“0&)(7’
7o Color Acoz, Sy SHem By,
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PAR 212

CHARTNO. 2 6F ¥
DATE |= 19-L&

—t COMMENTARY:

COLOR ACQ. STUDY Change,  cotor Acp, Stody’
FILM RESPONSE Tow Colof Aef 5’)/17Lf"k ﬂf‘(léw

x '
2 2 e
[T Qo Ja @
VeoreaL 8] X i u
]
I-O:-JE

\MAGE R:fg.e LIGHT
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DUDLICAUON TESTS /
~ UIGH ALTITUDE ACQUISITION OF /¢ AUG. /%5¢

Y
Twane uGHr ) | %%
\gmnms Vi
P I—% v SN A I
DUPLICATE i
NEGATIVE DUPLICATE NEGAINES | 51 NCGATIVE

KODAK  EXTACOLOR

ODAK DANATO;DTA_IE‘— > ALRIAL EILM.IYPE 4400 IKTERNEGATIVE. FILM

COMERCURY . MERCURY

aRc oo

. PRINTING o, PRINTING

B R s il

DUPLICATE Lo DUPLICATE
POSITIVE 1 POSITIVES

YODAK FINC GRAIN ALRIAL DUPLICATING FUM
8430 ||

t
] A
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PAR 213
CHART NO. | o= D
DATE  |= \q9=(\”

COMMENTARY :

/0 Chanigett cotor dupe !“7‘aJ>¢‘/ +o—
COLOR DUPE STUDY Colop Reprod Reviewst
HIGH ALT. ACQ QF 14 AUG’. [2G4- 2, p5p colfor Fo tedvee glarg,
REPROD. SERIES : .

|  ORIGINAL COLOR MATEQiALW

TYPE SO-121

o |
| WHITE LIGHT PRINTING _|
| DUPL.NEG. TYPE 4400 |

- I
| TMERCURY ARS FRINTING ]

e g

[ DUPL. POS. TYPE 8430 |
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COLOR DUPE STUDY

~ HIGH ALT. ACQ. OF |4 AUl
REPROD. SERIES

124

ORIGINAL COLOR MATERIAL
TYPE SO-HZI

PRINTING
| TUNGSTEN

DUPLICATE )
POSITIVE
SO-12.1

SUBTRACTIVE | | ADDITIYV

PRINTING

LTJN{':&'? -

DUPLICATE )
POSITIVE

S50-i71

— )

PAR 2132
TrTE =12 - -L5
oHPRT No. 2 OFD

erc

/e ChoageCeolor dupe }—Kuc()/”‘ s -
10 Cotor LeProd Reviews'

COMMENTARY ",

2 uvsre //» )//éa(/cfrao'x A to t~cdvce
Jlas

3 lAange CARort rombe~s A0 —

te phart o 2 e S,
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COLOR STEREO SYSTEM
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PAR 21
CHART NO. B oF S
DATE  |-\q-(85

COLOR DUPE STUDY
COLOR STEREO SYSTEM

BsW NEG. |COLOR ORIG.
TYPE 4404 | TYPE SO-171

B&W POS. COLOR

TYPE 8430 |

TYPE SO-108 |

‘DUPE [} | COLOR DUPE
TYPE SO-(2]

STEREQ IMAGE
COLOR
SATURATION
LOW .

COLOR

STEREO \MAGE
SATURKATION

MEDIUM

[ COMMENTARY: g/C

/e Lha g€ Ccolpr dope chuéy”fﬂ
1 eolor Reprod. Rev rawe,

£ C/ﬁa—nfﬂ CA g2 +-T 1 vrn b+ Yy
¢ Chart e 2 0P P
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PAR 213
CHART NO, 4 oF 2
DATE —19-LY

‘1’"“‘“’"’ T . ""“ ""“ T COMMENTARY: O/<
L

1 ' 6ﬁam;f (Ccoto)r dovpe srud
' COLOR DUPE STUDY Color Reprod. ,pe\,,e,;,/t”’
| COLOR STEREO SYSTEM %1 Chinre Chart rgmsor 3
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